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Relevant Occupations (by names and SOC codes) for Our Graduates

To Explore, go to http://online.onetcenter.org/crosswalk/

Cosmetology

B T mmtm—— 39-5012.00

Hairdressers. Hairstylists, and Cosmetologists ' Bright Qutlook

71 N—— 13-1041.02 Licensing Examiners and Inspectors

7 — 25-1194.00 Vocational Education Teachers. Postsecondary
71 — 25-2032.00 Career/Technical Education Teachers, Secondary School
il 39-5094.00 gyincare Specialists ¥ Bright Qutlook

28 — 39-5011.00 Barbers

28 w— 39-5092.00 Manicurists and Pedicurists

28 — 39-5093.00 Shampooers

Esthetics

100 S—————— 25-1194.00 Vocational Education Teachers, Postsecondary
85 39-5094.00 gyincare Specialists * Bright Outlook

28 39-1021.01 gpa Managers @ Bright Outlook

Cosmetology Instructor

100 39-5012.00 Hairdressers, Hairstylists, and Cosmetologists = Bright Outlook

D7  —————— 25-1194.00 Vocational Education Teachers, Postsecondary

e —— 25-2032.00 Career/Technical Education Teachers, Secondary School
£ T, 39-5094.00 gincare Specialists “ Bright Outlook
53— 13-1041.02 Licensing Examiners and Inspectors

25 = 39-5011.00 Barbers

25 w— 39-5092.00 Manicurists and Pedicurists

25 == 39-5093.00 Shampooers

o’ Bright Outlook occupations are expected to grow rapidly in the next several years, will have large
“ numbers of job openings, or are new and emerging occupations.

Every Bright Outlook occupation matches at least one of the following criteria:

» Projected to grow rapidly: these occupations are projected to grow much faster than average
(employment increase of 29% or more) over the period 2012-2020.

» Projected to have large numbers of openings: These occupations are projected to have 100,000 or more
job openings over the period 2012-2020.

» New and Emerging occupations: New workforce requirements, including changes in technology, society,
law or business practices, are leading to new and emerging occupations.

Projected growth represents the estimated change in total employment over the projections period, as pub-
lished by the Bureau of Labor Statistics.

Updated 12/16/2014



Physical Demands of a Cosmetology or Esthetics
Profession

Cosmetology/Esthetics should be able to tolerate the long intervals of standing
required for the work. The should not be allergic to permanent wave lotions, hair
sprays, skin care products and other chemicals they use in their work.

Safety Requirements of the Profession

Salons are clean well-ventilated and pleasant

Cosmetologist/Esthetics stand for most of their working hours. They work with their
hands at shoulder height which can be tiring. Hairstyling requires the use of chemicals
many of them are harsh. The continual use of shampoos, water, and lotions may cause

skin irritation.



BUREAU OF PROFESSIONAL LICENSING

LICENSING AND REGULATORY AFFAIRS

MICHIGAN COSMETOLOGIST LICENSING GUIDE

OVERVIEW:

The cosmetology license type allows a licensee to perform or offer to perform 1 or more cosmetology
services.

NOTE: The content contained below is a general overview of licensing requirements. Links to access the
Occupational Code and Administrative Rules for this profession can be found at the end of this guide.

LICENSURE REQUIREMENTS CHECKLIST

APPLICATION AND FEES

1 Online Application for a Cosmetologist License - Complete all fields, answer all questions, and upload any
supporting documentation.

71 Online application can be completed by visiting www.michigan.qov/miplus

O Application Fee + 2 year license fee: (Must be paid by Visa, Mastercard, American Express, or Discover
credit or debit card)
Cosmetologist by Exam or Reciprocity $63.00

THE FOLLOWING REQUIREMENTS APPLY TO ALL APPLICANTS

1 Good Moral Character Question — | have the ability and will serve the public in a fair, honest, and open
manner. If | have had a judgement of guilt in a criminal proceeding or a civil action against me, | am
rehabilitated, or the substance of my former offense is not reasonably related to the occupation or profession
for which | am seeking a license.

[l Social Security Number (SSN) — An individual applying for licensure is required to provide his or her social
security number at the time of application. If exempt under law from obtaining an SSN or you do not have
an SSN, the SSN affidavit form will be required to be uploaded at the time the application is submitted.

[0 Must not be less than 17 years of age.

[0 Has had an education equivalent to the completion of the ninth grade.
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MICHIGAN COSMETOLOGIST LICENSING GUIDE

ADDITIONAL REQUIREMENTS FOR LICENSURE BY EXAM
(These are in addition to the requirements stated above that apply to ALL applicants)

[0 Has completed either not less than a 1,500-hour course of study in a licensed school of cosmetology or has
served as an apprentice for not less than 2 years in a licensed cosmetology establishment in which hair care
services, skin care services, and manicuring services are offered.

[0 Take and pass the practical and theory exam. For exam related questions or to schedule your exam visit
www.psiexams.com or contact PSI at 855-579-4635.

ADDITIONAL REQUIREMENTS FOR LICENSURE BY RECIPROCITY
(These are in addition to the requirements stated above that apply to ALL applicants)

[0 Verification of Licensure — Verification of licensure must be sent directly to our office by the licensing agency
of each state of the United States in which you hold or have ever held a cosmetologist license. Verification
includes, but is not limited to, showing proof that the applicant’s license is in good standing and, if applicable,
any disciplinary action taken or pending against the applicant. Verification can be emailed to
bpldata@michigan.gov or mailed to the Bureau of Professional Licensing, PO Box 30670, Lansing, Ml
489009.

71 Provide proof of any name change, if the name on the application does not match the name shown on the
submitted documents.

1 Official Final Transcripts — If not actively licensed or registered in another state, official transcripts must be
sent directly to our office from the educational institution in which the training was completed. Transcripts
can be emailed to bpldata@michigan.gov or mailed to the Bureau of Professional Licensing, PO Box 30670,
Lansing, MI 48909.

1 Years or months of experience may be substituted for hours of training in a ratio of 100 hours of training
credited for each 6 months of experience. If applicable, complete the verification of work experience form.

[l If not actively licensed in another state or the licensure or registration requirements of the state in which you
are authorized to perform cosmetology services are not substantially equal to the requirements for licensure
in Michigan, taking and passing the practical and/or theory exam will be required. For exam related questions
or to schedule your exam, visit www.psiexams.com or contact PSI at 855-579-4635.

ADDITIONAL REQUIREMENTS FOR FOREIGN EDUCATED OR TRAINED APPLICANTS
WHO RECEIVED EDUCATION OR TRAINING OUTSIDE THE UNITED STATES
(These are in addition to the requirements stated above that apply to ALL applicants)

0 Provide evidence that the education or training was substantially equivalent to the requirements in Michigan.
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MICHIGAN COSMETOLOGIST LICENSING GUIDE

71 Years or months of experience may be substituted for hours of training in a ratio of 100 hours of training
credited for each 6 months of experience. If applicable, complete the verification of work experience form.

71 Documentation that is provided in a language other than English shall include a copy in English that is
translated and notarized by an embassy or professional translation service.

[l Take and pass the practical and theory exam. For exam related questions or to schedule your exam visit
www.psiexams.com or contact PSI at 855-579-4635.

ADDITIONAL REQUIREMENTS FOR THOSE APPLYING FOR RELICENSURE
(These are in addition to the requirements stated above that apply to ALL Applicants)

"1 Online application can be completed by visiting www.michigan.gov/miplus, select MiPLUS Login, select
“Modification” next to your license number and this will start the relicensure process.

1 Cosmetologist Relicensure: $83.00 (Must be paid by Visa, Mastercard, American Express, or Discover credit
or debit card)

Applicants for relicensure whose license has lapsed for MORE than 3 years after the expiration date of
the last license must satisfy either of the following:

"1 Pass the examinations required for licensure within a 1-year period immediately preceding the date of the
relicensure.

71 Establish that you have held an active cosmetology license in good standing in another state within the 3
years preceding application.

RENEWAL REQUIREMENTS CHECKLIST

1 Online Application for Cosmetologist Renewal — Must be completed by visiting www.michigan.gov/miplus

' Renewal Application Fee: $48.00 (Must be paid by Visa, Mastercard, American Express, or Discover credit
or debit card)

[  Renewal Cycle: 2 years

[0 Accept Renewal Attestation — By accepting the renewal attestation you as the licensee are certifying that
you have met the requirements and all information provided on your renewal application is true and
complete.
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MICHIGAN COSMETOLOGIST LICENSING GUIDE

HELPFUL RESOURCES AND FORMS

01 By visiting www.michigan.gov/occupationallicense and clicking on the cosmetology link you can access the
following helpful resources and forms:

Resources:
[J Occupational Code
O Administrative Rules for Cosmetology
O Verification of Work Experience Form
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BUREAU OF PROFESSIONAL LICENSING

LICENSING AND REGULATORY AFFAIRS

MICHIGAN ESTHETICIAN LICENSING GUIDE *Royal Oak Campus Only

OVERVIEW:

The esthetician license type allows a licensee to perform or offer to perform skin care services.

NOTE: The content contained below is a general overview of licensing requirements. Links to access the
Occupational Code and Administrative Rules for this profession can be found at the end of this guide.

LICENSURE REQUIREMENTS CHECKLIST

APPLICATION AND FEES

[l  Online Application for an Esthetician License - Complete all fields, answer all questions, and upload any
supporting documentation.

[0 Online application can be completed by visiting www.michigan.gov/miplus

U Application Fee + 2 year license fee: (Must be paid by Visa, Mastercard, American Express, or Discover
credit or debit card)
Esthetician by Exam or Reciprocity $63.00

THE FOLLOWING REQUIREMENTS APPLY TO ALL APPLICANTS

[1  Good Moral Character Question — | have the ability and will serve the public in a fair, honest, and open
manner. If | have had a judgement of guilt in a criminal proceeding or a civil action against me, | am
rehabilitated, or the substance of my former offense is not reasonably related to the occupation or profession
for which | am seeking a license.

[0 Social Security Number (SSN) — An individual applying for licensure is required to provide his or her social
security number at the time of application. If exempt under law from obtaining an SSN or you do not have
an SSN, the SSN affidavit form will be required to be uploaded at the time the application is submitted.

[0 Must be at least 17 years of age.

[1  Has had an education equivalent to the completion of the ninth grade.

Revision Date 7/12/2024 Page 1 of 4


http://www.michigan.gov/miplus

MICHIGAN ESTHETICIAN LICENSING GUIDE

ADDITIONAL REQUIREMENTS FOR LICENSURE BY EXAM
(These are in addition to the requirements stated above that apply to ALL applicants)

Has completed not less than 400 hours of training or, for an individual who begins training on or
after July 1, 2024, not less than 750 hours of training, either in a licensed school of cosmetology or
as an apprentice for not less than 6 months in a licensed cosmetology establishment where skin
care services are rendered. The training must include a minimum number of practical applications
as prescribed in rules promulgated by the director.

Take and pass the practical and theory exam. For exam related questions or to schedule your exam visit
www.psiexams.com or contact PSI at 855-579-4635.

ADDITIONAL REQUIREMENTS FOR LICENSURE BY RECIPROCITY
(These are in addition to the requirements stated above that apply to ALL applicants)

Verification of Licensure — Verification of licensure must be sent directly to our office by the licensing agency
of each state of the United States in which you hold or have ever held an esthetician license. Verification
includes, but is not limited to, showing proof that the applicant’s license is in good standing and, if applicable,
any disciplinary action taken or pending against the applicant. Verification can be emailed to
bpldata@michigan.gov or mailed to the Bureau of Professional Licensing, PO Box 30670, Lansing, MI
48909.

Provide proof of any name change, if the name on the application does not match the name shown on the
submitted documents.

Official Final Transcripts — If not actively licensed or registered in another state, official transcripts must be
sent directly to our office from the educational institution in which the training was completed. Transcripts
can be emailed to bpldata@michigan.gov or mailed to the Bureau of Professional Licensing, PO Box 30670,
Lansing, MI 489009.

Years or months of experience may be substituted for hours of training in a ratio of 100 hours of training
credited for each 6 months of experience. If applicable, complete the verification of work experience form.

If not actively licensed in another state or the licensure or registration requirements of the state in which you
are authorized to perform esthetic services are not substantially equal to the requirements for licensure in
Michigan, taking and passing the practical and/or theory exam will be required. For exam related questions
or to schedule your exam, visit www.psiexams.com or contact PSI at 855-579-4635.
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MICHIGAN ESTHETICIAN LICENSING GUIDE

ADDITIONAL REQUIREMENTS FOR FOREIGN EDUCATED OR TRAINED APPLICANTS
WHO RECEIVED EDUCATION OR TRAINING OUTSIDE THE UNITED STATES
(These are in addition to the requirements stated above that apply to ALL applicants)

U Provide evidence that the education or training was substantially equivalent to the requirements in Michigan.

[J Years or months of experience may be substituted for hours of training in a ratio of 100 hours of training
credited for each 6 months of experience. If applicable, complete the verification of work experience form.

[1  Documentation that is provided in a language other than English shall include a copy in English that is
translated and notarized by an embassy or professional translation service.

J Take and pass the practical and theory exam. For exam related questions or to schedule your exam visit
www.psiexams.com or contact PSI at 855-579-4635.

ADDITIONAL REQUIREMENTS FOR THOSE APPLYING FOR RELICENSURE
(These are in addition to the requirements stated above that apply to ALL Applicants)

[1  Online application can be completed by visiting www.michigan.gov/miplus, select MiPLUS Login, select
“Modification” next to your license number and this will start the relicensure process.

] Esthetician Relicensure: $83.00 (Must be paid by Visa, Mastercard, American Express, or Discover credit or
debit card)

Applicants for relicensure whose license has lapsed for MORE than 3 years after the expiration date of
the last license must satisfy either of the following:

[0 Pass the examinations required for licensure within a 1-year period immediately preceding the date of the
relicensure.

[l Establish that you have held an active esthetician license in good standing in another state within the 3 years
preceding application.

RENEWAL REQUIREMENTS CHECKLIST

[0 Online Application for Esthetician Renewal — Must be completed by visiting www.michigan.gov/miplus

1 Renewal Application Fee: $48.00 (Must be paid by Visa, Mastercard, American Express, or Discover credit
or debit card)
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MICHIGAN ESTHETICIAN LICENSING GUIDE

Renewal Cycle: 2 years

Accept Renewal Attestation — By accepting the renewal attestation you as the licensee are certifying that
you have met the requirements and all information provided on your renewal application is true and

complete.

HELPFUL RESOURCES AND FORMS

[

By visiting www.michigan.gov/occupationallicense and clicking on the cosmetology link you can access the
following helpful resources and forms:

Resources:
O Occupational Code
O Administrative Rules for Cosmetology
[0 Verification of Work Experience Form
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BUREAU OF PROFESSIONAL LICENSING

LICENSING AND REGULATORY AFFAIRS

MICHIGAN COSMETOLOGY INSTRUCTOR LICENSING GUIDE

OVERVIEW:

The cosmetology instructor license type allows a licensee to teach or offer to teach 1 or more
cosmetology services in a school of cosmetology.

NOTE: The content contained below is a general overview of licensing requirements. Links to access the
Occupational Code and Administrative Rules for this profession can be found at the end of this guide.

LICENSURE REQUIREMENTS CHECKLIST
APPLICATION AND FEES

71 Online Application for a Cosmetology Instructor License or Cosmetology Limited Instructor License -
Complete all fields, answer all questions, and upload any supporting documentation.

71 Online application can be completed by visiting www.michigan.qov/miplus

[0 Application Fee + 2 year license fee: (Must be paid by Visa, Mastercard, American Express, or Discover
credit or debit card)
Cosmetology Instructor or Cosmetology Limited Instructor: $63.00

THE FOLLOWING REQUIREMENTS APPLY TO ALL APPLICANTS

[0 Good Moral Character Question — | have the ability and will serve the public in a fair, honest, and open
manner. If | have had a judgement of guilt in a criminal proceeding or a civil action against me, | am
rehabilitated, or the substance of my former offense is not reasonably related to the occupation or profession
for which | am seeking a license.

[0  Social Security Number (SSN) — An individual applying for licensure is required to provide his or her social
security number at the time of application. If exempt under law from obtaining an SSN or you do not have
an SSN, the SSN affidavit form will be required to be uploaded at the time the application is submitted.

[J  Have a high school diploma or its equivalent.

[1 Is licensed as a cosmetologist in Michigan.

1 Have completed not less than 500 hours of instructor training or, for an individual who begins
instructor training on or after July 1, 2024, not less than 600 hours of instructor training.
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MICHIGAN COSMETOLOGY INSTRUCTOR LICENSING GUIDE

[l Have passed the theory examination. For exam related questions or to schedule your exam visit
www.psiexams.com or contact PSI at 855-579-4635.

ADDITIONAL REQUIREMENT FOR FULL COSMETOLOGY INSTRUCTOR LICENSE
(This is in addition to the requirements stated above that apply to ALL Applicants)

[1 Have a least 3 years practical experience in natural hair cultivation, hair care services, skin care services,
and manicuring services, at least 1 year of which shall be in a cosmetology establishment.

ADDITIONAL REQUIREMENTS FOR THOSE APPLYING FOR RELICENSURE
(These are in addition to the requirements stated above that apply to ALL Applicants)

O

Online application can be completed by visiting www.michigan.gov/miplus, select MiPLUS Login, select
“Modification” next to your license number and this will start the relicensure process.

"1 Cosmetology Instructor Relicensure: $83.00 (Must be paid by Visa, Mastercard, American Express, or
Discover credit or debit card)

Applicants for relicensure whose license has lapsed for MORE than 3 years after the expiration date of
the last license must satisfy either of the following:

(1 Pass the examination required for licensure within a 1-year period immediately preceding the date of the
relicensure.

[J  Establish that you have held an active cosmetology instructor license in good standing in another state within
the 3 years preceding application.

RENEWAL REQUIREMENTS CHECKLIST

[0 Online Application for Cosmetology Instructor Renewal or Cosmetology Limited Instructor Renewal — Must
be completed by visiting www.michigan.gov/miplus

7 Renewal Application Fee: $48.00 (Must be paid by Visa, Mastercard, American Express, or Discover credit
or debit card)

0 Renewal Cycle: 2 years
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MICHIGAN COSMETOLOGY INSTRUCTOR LICENSING GUIDE

1 Accept Renewal Attestation — By accepting the renewal attestation you as the licensee are certifying that
you have met the requirements and all information provided on your renewal application is true and
complete.

HELPFUL RESOURCES AND FORMS

[1 By visiting www.michigan.gov/occupationallicense and clicking on the cosmetology link you can access the
following helpful resources and forms:

Resources:
0 Occupational Code
0 Administrative Rules for Cosmetology
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BUREAU OF PROFESSIONAL LICENSING

LICENSING AND REGULATORY AFFAIRS

MICHIGAN ESTHETICIAN LIMITED SPECIALIST INSTRUCTOR

LICENSING GUIDE *Royal Oak Campus Only

OVERVIEW:

The esthetician limited instructor license type allows a licensee to teach or offer to teach esthetician
services in a school of cosmetology.

NOTE: The content contained below is a general overview of licensing requirements. Links to access the
Occupational Code and Administrative Rules for this profession can be found at the end of this guide.

LICENSURE REQUIREMENTS CHECKLIST

APPLICATION AND FEES

"1 Online Application for an Esthetician Limited Instructor License - Complete all fields, answer all questions,
and upload any supporting documentation.

"1 Online application can be completed by visiting www.michigan.gov/miplus

1 Application Fee + 2 year license fee: (Must be paid by Visa, Mastercard, American Express, or Discover
credit or debit card)
Esthetician Limited Instructor: $63.00

THE FOLLOWING REQUIREMENTS APPLY TO ALL APPLICANTS

1 Good Moral Character Question — | have the ability and will serve the public in a fair, honest, and open
manner. If | have had a judgement of guilt in a criminal proceeding or a civil action against me, | am
rehabilitated, or the substance of my former offense is not reasonably related to the occupation or profession
for which | am seeking a license.

11 Social Security Number (SSN) — An individual applying for licensure is required to provide his or her social
security number at the time of application. If exempt under law from obtaining an SSN or you do not have
an SSN, the SSN affidavit form will be required to be uploaded at the time the application is submitted.

1 Have a high school diploma or its equivalent.

71 Islicensed as an esthetician in Michigan.

T Have completed not less than 300 hours of instructor training.
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MICHIGAN ESTHETICIAN LIMITED SPECIALIST INSTRUCTOR LICENSING GUIDE

1 Have passed the theory examination. For exam related questions or to schedule your exam visit
www.psiexams.com or contact PSI at 855-579-4635.

ADDITIONAL REQUIREMENTS FOR THOSE APPLYING FOR RELICENSURE
(These are in addition to the requirements stated above that apply to ALL Applicants)

"1 Online Application can be completed by visiting www.michigan.gov/miplus, select MiPLUS Login, select
“Modification” next to your license number and this will start the relicensure process.

1 Esthetician Limited Instructor Relicensure: $83.00 (Must be paid by Visa, Mastercard, American Express, or
Discover credit or debit card)

Applicants for relicensure whose license has lapsed for MORE than 3 years after the expiration date of
the last license must satisfy either of the following:

(1 Pass the examination required for licensure within a 1-year period immediately preceding the date of the
relicensure.

(1 Establish that you have held an active esthetician limited instructor license in good standing in another state
within the 3 years preceding application.

RENEWAL REQUIREMENTS CHECKLIST

1 Online Application for Esthetician Limited Instructor Renewal — Must be completed by visiting
www.michigan.gov/miplus

' Renewal Application Fee: $48.00 (Must be paid by Visa, Mastercard, American Express, or Discover credit
or debit card)

11 Renewal Cycle: 2 years

[0 Accept Renewal Attestation — By accepting the renewal attestation you as the licensee are certifying that
you have met the requirements and all information provided on your renewal application is true and
complete.
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HELPFUL RESOURCES AND FORMS

01 By visiting www.michigan.gov/occupationallicense and clicking on the cosmetology link you can access the
following helpful resources and forms:

Resources:
O Occupational Code
0 Administrative Rules for Cosmetology
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BUREAU OF PROFESSIONAL LICENSING

LICENSING AND REGULATORY AFFAIRS

MICHIGAN MANICURIST LICENSING GUIDE ’Royal Oak Campus Only
Not currently offered

OVERVIEW:

The manicuring license type allows a licensee to perform or offer to perform manicuring services.

NOTE: The content contained below is a general overview of licensing requirements. Links to access the
Occupational Code and Administrative Rules for this profession can be found at the end of this guide.

LICENSURE REQUIREMENTS CHECKLIST

APPLICATION AND FEES

U Online Application for a Manicurist License - Complete all fields, answer all questions, and upload any
supporting documentation.

[l Online application can be completed by visiting www.michigan.gov/miplus

[0  Application Fee + 2 year license fee: (Must be paid by Visa, Mastercard, American Express, or Discover
credit or debit card)
Manicurist by Exam or Reciprocity $63.00

THE FOLLOWING REQUIREMENTS APPLY TO ALL APPLICANTS

71 Good Moral Character Question — | have the ability and will serve the public in a fair, honest, and open
manner. If | have had a judgement of guilt in a criminal proceeding or a civil action against me, | am
rehabilitated, or the substance of my former offense is not reasonably related to the occupation or profession
for which | am seeking a license.

[1  Social Security Number (SSN) — An individual applying for licensure is required to provide his or her social
security number at the time of application. If exempt under law from obtaining an SSN or you do not have
an SSN, the SSN affidavit form will be required to be uploaded at the time the application is submitted.

0 Must be at least 17 years of age.

[l Has had an education equivalent to the completion of the ninth grade.
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MICHIGAN MANICURIST LICENSING GUIDE

ADDITIONAL REQUIREMENTS FOR LICENSURE BY EXAM
(These are in addition to the requirements stated above that apply to ALL applicants)

Has completed not less than 400 hours of training or, for an individual who begins training on or after July
1, 2024, not less than 600 hours of training, either in a licensed school of cosmetology or as an apprentice
for not less than 6 months in a licensed cosmetology establishment where manicuring is practiced. The
training must include a minimum number of practical applications as prescribed in rules promulgated by the
director.

Take and pass the practical and theory exam. For exam related questions or to schedule your exam visit
www.psiexams.com or contact PSI at 855-579-4635.

ADDITIONAL REQUIREMENTS FOR LICENSURE BY RECIPROCITY
(These are in addition to the requirements stated above that apply to ALL applicants)

Verification of Licensure — Verification of licensure must be sent directly to our office by the licensing agency
of each state of the United States in which you hold or have ever held a manicurist license. Verification
includes, but is not limited to, showing proof that the applicant’s license is in good standing and, if applicable,
any disciplinary action taken or pending against the applicant. Verification can be emailed to
bpldata@michigan.gov or mailed to the Bureau of Professional Licensing, PO Box 30670, Lansing, MI
48909.

Provide proof of any name change, if the name on the application does not match the name shown on the
submitted documents.

Official Final Transcripts — If not actively licensed or registered in another state, official transcripts must be
sent directly to our office from the educational institution in which the training was completed. Transcripts
can be emailed to bpldata@michigan.gov or mailed to the Bureau of Professional Licensing, PO Box 30670,
Lansing, MI 489009.

Years or months of experience may be substituted for hours of training in a ratio of 100 hours of training
credited for each 6 months of experience. If applicable, complete the verification of work experience form.

If not actively licensed in another state or the licensure or registration requirements of the state in which you
are authorized to perform manicuring services are not substantially equal to the requirements for licensure
in Michigan, taking and passing the practical and/or theory exam will be required. For exam related questions
or to schedule your exam, visit www.psiexams.com or contact PSI at 855-579-4635.
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MICHIGAN MANICURIST LICENSING GUIDE

ADDITIONAL REQUIREMENTS FOR FOREIGN EDUCATED OR TRAINED APPLICANTS
WHO RECEIVED EDUCATION OR TRAINING OUTSIDE THE UNITED STATES
(These are in addition to the requirements stated above that apply to ALL applicants)

Provide evidence that the education or training was substantially equivalent to the requirements in Michigan.

Years or months of experience may be substituted for hours of training in a ratio of 100 hours of training
credited for each 6 months of experience. If applicable, complete the verification of work experience form.

Documentation that is provided in a language other than English shall include a copy in English that is
translated and notarized by an embassy or professional translation service.

Take and pass the practical and theory exam. For exam related questions or to schedule your exam visit
www.psiexams.com or contact PSI at 855-579-4635.

ADDITIONAL REQUIREMENTS FOR THOSE APPLYING FOR RELICENSURE
(These are in addition to the requirements stated above that apply to ALL Applicants)

Online application can be completed by visiting www.michigan.gov/miplus, select MiPLUS Login, select
“Modification” next to your license number and this will start the relicensure process.

Manicurist Relicensure: $83.00 (Must be paid by Visa, Mastercard, American Express, or Discover credit or
debit card)

[

Applicants for relicensure whose license has lapsed for MORE than 3 years after the expiration date of
the last license must satisfy either of the following:

RENEWAL REQUIREMENTS CHECKLIST

Pass the examinations required for licensure within a 1-year period immediately preceding the date of the
relicensure.

Establish that you have held an active manicurist license in good standing in another state within the 3 years
preceding application.

Online Application for Manicurist Renewal — Must be completed by visiting www.michigan.gov/miplus
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MICHIGAN MANICURIST LICENSING GUIDE

1 Renewal Application Fee: $48.00 (Must be paid by Visa, Mastercard, American Express, or Discover credit
or debit card)

0 Renewal Cycle: 2 years

[l  Accept Renewal Attestation — By accepting the renewal attestation you as the licensee are certifying that
you have met the requirements and all information provided on your renewal application is true and

complete.

HELPFUL RESOURCES AND FORMS

[1 By visiting www.michigan.gov/occupationallicense and clicking on the cosmetology link you can access the
following helpful resources and forms:

Resources:
[0 Occupational Code
[0 Administrative Rules for Cosmetology
00 Verification of Work Experience Form
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David Pressley School of Cosmetology

1127 S Washington Ave Royal Oak, MI 48067
21255 Wick Rd Taylor, MI 48180
Courses

The following courses are approved to be taught:

Cosmetology (currently offered): CIP code 12.0401

A 1500 clock hour course designed to give you a thorough education in the latest techniques in hair,
skin care, nail care, and make-up application.

Esthetics (currently offered): CIP code 12.0409 — Royal Oak Campus Only

A 750 clock hour course incorporating all aspects of skin care, facials, specialized treatments, body
treatments, eyelashes, waxing, and make-up application.

Cosmetology Instructor (currently offered): CIP code 12.0413

A 600 clock hour course to those who hold an active cosmetology license. This course will help
students develop necessary skills needed for classroom and clinical instruction, as well as lesson
planning.

Skin Care Limited Specialist Instructor (currently offered): CIP code 12.0413 — Royal Oak
Campus Only

A 300 clock hour course to those who hold an active esthetics license. Thise course will help
students develop necessary skills needed for classroom and clinical instruction, as well as lesson
planning.

Manicuring (not currently offered): CIP code 12.0410 — Royal Oak Campus Only

A 600 clock hour course incorporating all aspects of nail care, manicuring, pedicuring, nail

extensions and enhancements, and nail art.

Course Schedule
Days: Monday through Friday 9am to 4:15pm

Evenings: Monday through Thursday 5pm to 10pm
Saturdays 8am to 3:15pm

Time to Complete:

Cosmetology Days: 12 months Cosmetology Evenings: 14 months

Esthetics Days: 6 months Esthetics Evenings: 7 months

Cosmetology Instructor/Manicuring Day: 5 months
Cosmetology Instructor/Manicuring Evenings: 6 months

Skin Care Limited Instructor Days: 2.5 months

Skin Care Limited Instructor Evenings: 3 months



Tuition

The following tuition includes a student kit with books and a $150.00 registration fee.

Course Tuition Payment Plan

Cosmetology — Days $19,000 $1584 first day of class

(1500 Clock Hours) (1t AY $11,400 + 27 AY $7600) $1584/ Month For 11 months
Cosmetology — Evenings $19,000 $1358 first day of class

(1500 Clock Hours) (1st AY $11,400 + 2nd AY $7600) $1358/ Month For 13 months
Esthetics — Days* $12,000 $6000 due at contract signing
(750 Clock Hours) $6000 due at 375 clock hours
Esthetics — Evenings* $12,000 $6000 due at contract signing
(750 Clock Hours) $6000 due at 375 clock hours
Cosmetology Instructor $5000 $2500 due at contract signing
(600 Clock Hours) $2500 due at 300 clock hours
Skin Care Limited Specialist Instructor*  $2500 $1250 due at contract signing
(300 Clock Hours) $1250 due at 150 clock hours

Median Loan Debt

Cosmetology: Cosmetology:

Median Federal Loan Debt: $9833 On-time graduation 1% time students: .07%
Private Loan Debt: $0.00 Placement Rate: 83.14%

Institutional Financing Debt: $0.00

Esthetics: Esthetics:

Median Federal Loan Debt: $6333 On-time graduation 1¢ time students: 28.5%
Private Loan Debt: $0.00 Placement Rate: 48.86%

Institutional Financing Debt: $0.00

Cosmetology Instructor: Cosmetology Instructor:
Median Federal Loan Debt: $6333 On-time graduation 1t time students: N/A
Private Loan Debt: $0.00 Placement Rate: 80%

Institutional Financing Debt: $0.00
Financial Aid

The school participates in the Pell Grant Program and the Direct Loan Program to cover the cost of tuition.
For further information please contact the Financial Aid Office.

Enrollment

If you would like further nformation or would like to enroll; please contact the admissions office at: Royal
Oak (248) 548.5090 or Taylor (313)291.738a.

* Available at the Royal Oak Campus Only



Class Start Dates 2026

Royal Oak Campus
Cosmetology & February 2
Cosmetology Instructor - Days May 4
August 3
October 26
Cosmetology & March 16
Cosmetology Instructor - Evenings September 21
Esthetics- Days January 26
& Esthetic Instructors April 27
July 27
October 26
Esthetics- Evenings January 19
& Esthetic Instructors May 25
September 28



Class Start Dates 2026

Royal Oak Campus
Cosmetology & Cosmetology Instructor - Days ~ February 9
May 11
August 10
November 9
Cosmetology & Cosmetology Instructor - Evenings ~ March 2

September 14



Financial Aid Overview
FAFSA

A student may apply for financial aid at www.studentaid.gov . The federal
school code 1s 010827. It is necessary to have a FSA ID prior to completing
a FAFSA. This can be done www.studentaid.gov .

Title IV Loans and Pell Grant

Pell grant eligibility 1s determined by a student’s EFC. Not all students will qualify for
Pell Grants. Title IV loans are made available to students that are in good standing

with DOE.
DPSC and FA

The objective of Financial Aid 1s to assist the student in covering the cost of
attendance. Students must maintain 75% GPA and 67% attendance rate to recetve FA

All tuition must be paid prior to a student graduating

Our purpose at David Pressley School of Cosmetology is to prepare a graduate
with the necessary skills and knowledge to succeed as a licensed practitioner in
the State of Michigan.

1127 S. Washington Ave Royal Oak, MI 48067
P 248-548-5090 F 248-548-4379

ressleyschoolroyaloak(@y: .com



pavid Pressley School Of Cosmetology

Cosmetology Kit List
Theory Kit Manicure Kit
1 [Milady Textbook 1 [3-Way Buffer
1 |Theory Workbook 1 |[Base Coat
1 |Foundations Textbook 1 |Cuticle Oil
1 |Foundations Workbook 1 |Cuticle Remover
1 |Exam Review Book 1 |Lockable Pump
1 |State Board Rules & Regluations Law Book 1 |Manicure Bowl
Cosmetology Kit 1 |Manicure Brush
4 |Brown Manikins (4th in state board) 1 |Manicure Implements (6 pc)
1 |Blonde Manikin 1 |Nail File
1 |Curly Hair Manikin 1 |Nail Polish
1 |Adjustable Manikin Stand 2 |Practice Hands
1 |Chemical Cape 1 [Sculpting Brush
1 |Comb Out Cape 1 |Sterilizer Jar
1 |Shear & Razor Kit 1 |Top Coat
1 |Babyliss Blow Dryer 1 |Tweezer
1 |Babyliss Flat Iron 2 |Orange Wood Sticks
3 |Round Brushsm 1 1/2, md 2 1/4, 1g 2 3/4 Rollers and Clips
1 |Paddle Brush 1 Roller Pack (12dz rollers)
1 |7 row styling boar bristle brush 1 bx Roller Clips
1 |Clippers 1 bx Pin Curl Clips
1 |3/4" Marcel Iron Make Up
1 |Deep Tint Bowl 1 |makeup well pallette round
1 |Tint Bowl 1 |make up kit
1 |Tint Brush
1 |Paint brush balayage
1 |feather bristle tint brush
1 |Tint Bottle Equipment
1 |Spray Water Bottle [ 1 [Rolling Case
1 Bg|Duck Bill Clips (dz)
1 Crd|Butterfly Clips (dz)
1 |9 row styler brush
1 |Detangling Brush
1 |Teasing Brush
1 |Detangling Comb
12 [Rattail Combs
12 |Styling Combs
1 |Highlighting Comb
1 |Carbon/ Hard Rubber Comb

I acknowledge receiving all of the above equiptment for my personal property.
1 am responsible tor reciept of seniors supplies to be used at a later date.

Student
Signature:

Print Name:

Date:

Updated 2/2025




1127 S. Washington, Royal Oak, MI 48067

Esthetics
Royal Oak Campus Only

600 clock hour program: Before practicing on the public students must have 150 hours of instruction. This gives our students
adequate time and preparation to perfect their skills to ensure they are able to serve client’s needs.

Curriculum:

Skin Care and Facial Treatments: Our school uses one of the industry’s leading products Bioelements which is used in high end spas
and medical spas. This Professional skin care line can be customized to target every skin type and every concern, so the options for
treatments are without limits. Bioelements skin care treatments can even be further tailored with their Custom Blending Ingredients
in order to create an infinite number of solutions for all skin conditions and types. The Bioelements line includes a system of products
designed solely for use by trained professionals. (Visit www.bioelements.com to learn more) In addition students learn body
treatments/ body wraps, chemical peels and manual microdermabrasion.

Waxing: Basic waxing procedures including eyebrow arching, facial waxing (chin/lip), arm, underarm, leg and bikini waxing are
taught and practiced. Body waxing is also discussed and practiced on a limited basis. Students will gain knowledge regarding leading
wax products in the industry.

- Lash perming. Lashes are curled for an extended period of time 4 to 6 weeks, instead of using a lash curler on a daily
basis. All products used in this service are safe for around the eyes.
- Lash and Brow Tint, this procedure is done to add color to lashes and define brows

Lashes:

- Strip lash and individual lash application is also taught
- Eyelash Extensions using Borboleta Lashes

Ear Candling (holistic approach): Also called ear coning or thermal- auricular therapy, is an alternative medicine practiced claimed to
improve general health and well- being by lighting one end of a hollow candle and placing the other end in the ear canal. The flame
is thought by proponents to create negative pressure drawing wax and debris out of the ear canal, which appears as dark residue. An
ear candling session lasts from 15 to 45 minutes, during which one or two ear candles may be burned for each ear.

Makeup: Students learn the basic theory of color, which will help them understand how to mix foundations and/or other products
that complement their client’s skin tone. Students will also learn to recognize particular face shapes of their clients in order to

highlight and contour the makeup to their features. Students learn special occasion makeup, clean beauty, as well as fantasy makeup.

Students will also have extensive preparation for their State Board examination.


http://www.bioelements.com/
Deb
Cross-Out


Esthetics Kit List

Tuition includes the following equipment, the personal property of each
student enrolled:

Laptop

Milady CIMA Esthetics

Milady CIMA Beauty as a Business
(BaaB)

Milady CIMA Eyelash

State of Michigan Law Book (in CIMA)
Bioelements Student Manual (in
CIMA)

Eyebrow Set

Body Brush

Professional Make-up Kit Professional
Make-up Brushes

Wax Warmer Kit

Bioelements Student Kit

Borboleta Eyelash Starter Kit



1127 S. Washington, Royal Oak, MI 48067
21255 Wick Rd, Taylor, MI 48180

Uniform Policy

Students must not clock in without being in uniform. Students must, at all times, stay in uniform while
clocked in. The following is David Pressley School of Cosmetology's Uniform Policy:

Cosmetology and Esthetics Students: All BLACK Uniform

Shirt:
Students must wear a solid black shirt. No other colors are permitted. No hooded shirts are
allowed.

Pants:

All black pants must be worn. Pants are to be full length - sweatpants, or capris.

T-shirt material, velour, corduroy, frayed or ripped, have bleach stains, faded, pinstripes or pants which are
unprofessional looking are not acceptable. Please ask a staff member if you are unsure about a pair of
pants you own that you would like to wear to school.

Aprons:

Black David Pressley logo aprons must be worn in the classroom and on the clinic floor at all times.
Cost: $18.87 +1.13 tax = $20.00

Shoes:

Primarily black shoes/boots with closed heel, toe, and rubber sole. Shoes/boots must be professional
looking. If you are unsure if you may wear a pair of shoes/boots that you own, please ask a staff member
first.

Hooded sweatshirts are not permitted.
Cosmetology Instructor Students:

Shirt:
Black or white shirt must be worn.

Pants:
All black pants, same description as above, must be worn.

Aprons:
Black David Pressley logo apron must be worn in the classroom and on the clinic floor at all times.
Cost: $18.87 +1.13 tax = $20.00

Shoes:
All black shoes/boots, same description as above, must be worn.



David Pressles Sclool o Cormetology

1127 S. Washington, Royal Oak, MI 48067
21255 Wisk Rd, Taylor, MI 48180

Out of Pocket Costs, Not Covered by Financial
Aid

e School Uniforms: Aprons

o State Board Kit

e License Application Fee, Paid to State of
Michigan

e Licensure Testing Fee, Paid to PSI

Dependent Students, not receiving Pell Grants, will need to make
a payment plan to cover their tuition balance.



1127 S. Washington, Royal Oak, Ml 48067

21255 Wick Rd, Taylor, MI 48180

Documents Needed to Complete Enroliment

1. Copy of High School Diploma (or)
e GED
o Official High School Transcripts
e Home School Certificate

2. Copy of State Driver's License (or)
e U.S. Passport
o State Identification Card

3. Copy of Social Security Card (signed)



REGISTRATION CONTRACT
For instruction in
DAVID PRESSLEY PROFESSIONAL SCHOOL OF COSMETOLOGY
1127 S. Washington Ave Royal Oak, Michigan, 48067

ENROLLMENT AGREEMENT

Student Name SAMPLE Age _SAVPLE Birth Date SAMPLE B
Address __SAMPLE Phone SAMPLE Email: SAMPLE
Driver’s License # SAMPLE Soc. Security # _SAMPLE __US.Citizen _Yes No Alien# N/A

Contract Begins ___ SAMPLE Contract Ends _ SAMPLE
Cosmetology — 1500 hours (Full Time)
Transfer/Re-Entry Student — Hours Accepted ~ N/A

Hours Contracted With the Institution 1500
Number of Weeks to Complete 50

Schedule: Student is scheduled to attend a total of 30 hours weekly. The Student’s personal schedule is: Monday through Friday 9am to
4:15pm. At 350 hours, one Saturday a month from 8:00am to 3:15pm, is required. If not completed, Saturday hours won’t be counted as absent
hours, but will be charged at $10.00 x 6.5hrs. ($65.00)

The program is taught in English. All textbooks are written in English.

SCHEDULE OF PAYMENT
COST PAYMENT
Tuition... 13t AY ($10,800) + 2" AY ($7200) = $18,000.00 Total COSt...vvviiiiiieieeinnn, $19.000.00
Transfer Hour.................c..ees $__00.00
Registration..............ccoovivieriiieiinnen.n. $ 150.00 Deposit......cviviiieiiiiiiiiiein $§ 00.00
Total Tuition and Fees................c..c...oe.. $18.,150.00 Tuition Payment Due upon Entry.. $ 0.00
Books and Supplies..............coveviieiiiinnnne $ 850.00 Balance..........c.covviiiiiiiinn $19.000.00
$19,000.00

For students funded by the Federal Financial Aid program, the difference between this balance and the funds received for the student from the
Federal Financial Aid program will be paid by the student. In the event student is dropped from the program for any reason, any overpayments
to the student by the Federal Financial Aid program will have to be returned.

The student (or his/her parent/ guardian) agrees to pay DAVID PRESSLEY PROFESSIONAL SCHOOL OF COSMETOLOGY monthly
payments of $_TO BE DETERMINED AT A LATER DATE until the above balance is completely paid. The first payment is due on N/A.
There is no finance charge on the unpaid balance. Payments for tuition or other costs may be in the form of cash, check or credit. The total
program cost may be paid at time of enrollment.

Other costs: an additional charge of $10.00 per hour will be charged for absence beyond the 150 hours allowed for absences. The cost of the
student uniform is not included in tuition. The cost of one apron is $20.00, including tax. Replacement nametags are $1. The cost of creating a
kit to take the state board licensing tests may cost a student between $0 and $350.

I, . having been enrolled and accepted as a student, agree to make regular payments as scheduled above, payable at the office of
the school.

If a scheduled payment is not made within a week after it is due, the unpaid balance shall immediately become payable, and attendance may be
held in abeyance at the option of the school until such balance is fully paid.

Federally funded students must maintain SATISFACTORY PROGRESS according to the school’s policy in order to receive federal assistance.
If the student does not maintain eligibility, the student under terms arranged by the school will pay the tuition balance of the student's account.

Upon completion of all graduation requirements the student will receive a diploma. The school will not release student hours, transcript or state
board examination application until payment of all monies due to the school are settled, unless an alternative arrangement has been approved
by the school.

I FURTHER AGREE TO COMPLY WITH THE FOLLOWING STIPULATIONS:
No charge or representation in the contract will be recognized unless made in writing.

No responsibility is assumed by the school for any negligence, carelessness or lack of skill by one or more students while practicing any part of
the school course upon another.

I FURTHER AGREE to obey all rules and regulations of the school. Failure to do so may result in suspension or dismissal.

ARBITRATION OF DISPUTES: All claims, disputes or controversies arising out of or relating to student and David Pressley Professional
School of Cosmetology, will be settled exclusively by final and binding arbitration before a neutral arbitrator. By way of example only, such
claims include all claims under federal state or local statutory or common law, such as Age Discrimination, Title VII of the Civil Rights Act of
1964 as amended, the Americans with Disability Act, The Family Medical Leave Act, as well as the law of contracts and torts. However,
claims under applicable workers' compensation laws or the National Labor Relations Act shall not be subject to arbitration. David Pressley
School will pay the costs of arbitration, but both sides will pay their respective attorney fees. Arbitration shall be conducted pursuant to the
rules adopted by the American Arbitration Association. The arbitrator shall be selected from a list furnished by the American Arbitration
Association.

I have read, understood and received a copy of the contract. (DO NOT SIGN THIS CONTRACT BEFORE YOU READ BOTH PAGES IN
ITS ENTIRETY, OR IF IT CONTAINS ANY BLANK SPACES.)

SAMPLE
SAMPLE

SIGNATURE OF STUDENT Date SIGNATURE OF PARENT OR CO-SIGNER Date

I grant permission to the school to text message me (Circle One: Agree Disagree)

I grant permission to take photographs of me and use my image for any lawful purpose including for example, for purposes of publicity,
illustration, advertising and web content. (Circle One: Agree Disagree)

DAVID PRESSLEY PROFESSIONAL SCHOOL OF COSMETOLOGY, in fulfilling its parts of the agreement, here admits the above named
person as a student in its school and hereby agrees to furnish said student with its regular course of instruction as mentioned in this contract and
acknowledges that the school official signing this agreement has read, understood and received a copy of this contract.

SAMPLE

School Director Date



ADDITIONAL TERMS AND CONDITIONS

1. Both pages of this document are one agreement.

2. Student and school have herein set out a complete description of services the school is to furnish for which the student is to pay. Such description as to classes and
hours, conduct and schedules may be augmented by bulletins and other notices furnished to the student by the school.

3. Student agrees to attend classes regularly as scheduled and as may appear on all such bulletins and notices, to prepare all lessons and perform all duties incident
thereto and to abide by all the rules of the school as now exist, or as may be changed or come into existence from time to time. Student understands that if he/she
is absent consecutively for 14 days without approval, or if Cosmetology students exceed 350 absent hours, David Pressley Professional School of Cosmetology
reserves the right to terminate this contract and remove the student from the school register.

4.  Employment assistance is available to the student at no extra cost. Reasonable efforts will be made to assist the student in obtaining employment upon graduation.
However, student acknowledges that no representative of the school has guaranteed him/her employment upon graduation.

5. Student may be expelled or suspended for violation of school rules.

6.  Any student who is under the legal age of majority will require a guarantor who will be liable to the school for the fees agreed to in this agreement if the student
should default in any payments thereof. This provision may be waived by agreement between student and school only.

7. REFUND POLICY
This policy at David Pressley Professional School of Cosmetology applies to all terminations for any reason, by either party, including student decision, course or
program cancellation, or school closure.

A. Our school does not assess an application fee.

B. The required date of refund is determined by counting 45 days from the date a student’s withdrawal was determined, whether determined officially or
unofficially. Refund calculations are based on a student’s scheduled clock hours as of the student’s last day attended.

C. Official cancellation/withdrawal shall occur on the date that an applicant is not accepted by the school. Student is entitled to a refund of all/any monies paid to
the school.

D. Official cancellation/withdrawal shall occur on the date that a student/guardian cancels the contract and requests his/her money back in writing within (3)
business days of signing the enrollment agreement/contract, regardless of whether the student has actually started training. The student is entitled to a refund
of all/any monies paid to the school. The date of determination will be the earlier of postmark on written notification or verbal notification.

E. Official cancellation/withdrawal shall occur on the date that a student/legal guardian cancels the contract after (3) business days of signing, but prior to
entering classes. The student is entitled to a refund of all/any monies paid to the school. The date of determination will be the earlier of postmark on written
notification or verbal notification.

F.  Any monies due our applicants/students are refunded within forty-five (45) days of official cancellation or withdrawal.

G. For students who enroll in and begin classes, the following schedule of tuition adjustments is authorized based on scheduled hours:

% time to total amount of total tuition
time of course owed to the school
0.01% TO 4.9% 20%

5.00% TO 9.9%
10.00%TO 14.9% ...
15.00% TO 24.9% ...

25.00% TO 49.9% ...

50.00% AND OVER ....ccocociniiininiiiniiiceccceceneeene 100%

H. Official Withdrawal:

1. Official cancellation/withdrawal date for a student notifying the school of his/her withdrawal, is determined by the earlier of the postmark on written
notification, or the date said notification is delivered to the school administrator / owner in person.

2. Official cancellation/withdrawal date for a student on an approved leave of absence who notifies the school that he or she will not be retuning, shall be
determined as the earlier of the scheduled return date or the date the student notifies the institution that the student will not be retuning either verbally or
by postmark on envelope.

1. Administrative withdrawal:

1. Attendance is taken every day. Unofficial withdrawals are determined through monitoring a student’s clock hour attendance every day. Students should
understand that if he/she is absent for 14 consecutive calendar days without approval, the school reserves the right to terminate the students’ enrollment.

2. Ifastudent does not return from an approved leave of absence, the student’s scheduled hours as of the last day attended will be used in the refund
calculations. The date the student fails to return is the withdrawal determination date, unless the student notified of non-return earlier than that scheduled
date.

3. Official cancellation/withdrawal date will be determined as the date that a student is expelled from the school.

J.  Eligible Title IV aid recipients who fail to complete over 60% of a payment period of enrollment are considered to have not earned all of the Federal Aid that
may have been previously awarded for that payment period or period of enrollment. Accordingly, a required calculation will be performed to determine the
portion of unearned Federal Student Aid that must be returned to the U.S. Department of Education. This calculation will be done before a tuition refund
calculation is performed in accordance with the Institution's refund policy. In many cases, the return of unearned Title IV Funds calculation will result in the
student owing tuition and fees to the institution that would otherwise have been paid with Federal student aid. This policy may also result in the student owing
a refund of unearned Federal aid to the Department of Education.

Any monies due the student shall be refunded within 45 days of formal cancellation by the student or formal termination by the school. The required date of

the refund is determined by counting from the earliest date the withdrawal was determined. The refund is calculated based on the student’s last date of

attendance.

K. When mitigating circumstances are in evidence, in the withdrawal of a student, the school may exercise flexibility in the refund scheduled to the student. The
refund to the student may exceed the minimum tuition adjustment stated above.

L. Program or Course Cancellation:

1. If a program or course is canceled subsequent to a student’s enrollment, and before instruction in the program or course has begun, the school shall at its
option:

e  Provide a full refund of all monies paid; or
e  With the student’s agreement, move the student into the next available scheduled class.

2. If aschool cancels a course and/or program and ceases to offer instruction after students have enrolled and instruction has begun, the school shall at it’s
option :

e  Provide a pro rata refund for all students transferring to another school based on the hours accepted by the receiving school: or
e Provide completion of the course and/or program; or

e Participate in a Teach-Out Agreement; or

e Provide a full refund of all monies paid.

M. School Closure:

In the event that the school closes permanently and ceases to offer instruction after students have enrolled or if a course is canceled after students have

enrolled and instruction has begun then students shall receive a pro-rata refund of tuition and a list of all student who were enrolled at the time of school

closure, including the amount of each refund will be submitted to our accrediting agency, or participate in a teach out agreement.

N. Additional Charges: an additional charge of $10.00 per hour will be charged for absence hours beyond the program allowance (see catalog). The cost of the
student uniform is not included in tuition. The cost of one each t-shirt and apron is $41.00, including tax. The cost of creating a kit to take the state board
licensing tests may cost a student between $0 and $350. There will be a withdrawal fee of $150.00 for students who are terminated or who voluntarily drop
before completion of their course. All monies received for extra-instruction prior to completion of the student contract are refunded if the student terminates.

8. GRADUATION REQUIREMENTS

The following minimum requirements must be met in order to graduate:

e The required number of clock hours for that program must be completed

e All written and practical exams must be completed with a passing grade of 75 percent

e The required number of minimum practical applications must be completed

e All the financial obligations to the school must be met, unless alternative arrangements have been approved by management

9. GROUNDS FOR TERMINATION OR SUSPENSION
The student’s failure to comply with the rules, regulations and policies of the school regarding satisfactory attendance, academic progress and standards of conduct,
are grounds for termination by the school. A Termination fee of $150.00 will be charged (refer to the school catalog for specific information).

10. NOTICE
Any holder of this consumer credit contract is subject to all claims and defenses which the debtor could assert against the seller of goods or services obtained
pursuant hereto or with the proceeds hereof. Recovery hereunder by the debtor shall not exceed amounts paid by the Debtor hereunder.
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